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DAILY TIME SCHEDULE

8:15 AM Supervision on the Playground Begins

8:30 AM Bells Ring for Students to Enter

8:35 AM Classes Begin

8:35 - 8:40 AM Announcements

9:40 - 9:55 AM Morning Recess - Grades: Kindergarten, 1 and 2

Lunch Break - Grades 1
Recess Break - Grades 1

11:40 AM - 12:00 PM
12:00 PM - 12:20 PM

Lunch Break - Grades Kdn.
Recess Break - Grades Kdn.

11:45 PM - 12:05 PM
12:05 PM - 12:25 PM

11:50 AM - 12:10 PM
12:10 PM - 12:30 PM

11:55 AM - 12:15 PM
12:15PM - 12:35 PM

12:00 PM - 12:20 PM
12:20 PM - 12:40 PM

12:10 PM - 12:30 PM
12:30 PM - 12:50 PM

Lunch Break - Grade 2
Recess Break - Grade 2

Lunch Break - Grades 4
Recess Break - Grades 4

Lunch Break - Grade 3
Recess Break - Grade 3

Lunch Break - Grade 5
Recess Break - Grade 5

2:20 PM - 2:35 PM Recess Grades 3,4, 5

3:30 PM Dismissal

Students are expected to remain on the playground before school begins in the morning, during morning recess
periods and during the noon break. All children should be dressed with the expectation of playing outside
during the school day. A written medical excuse from a physician will be honored on a limited basis for a child
recuperating from an illness or accident. Students with such authorization will be seated on the bench outside
the main office. During inclement or severe weather, students will remain indoors for recess and lunch break.

STUDENTS ARE TO REPORT DIRECTLY TO THE PLAYGROUND WHEN THEY ARRIVE TO SCHOOL IN THE
MORNING. DUE TO SAFETY CONCERNS REGARDING DIRECT SUPERVISION OF STUDENTS PRIOR TO 8:30 AM,
STUDENTS ARE NOT ALLOWED TO ENTER THE BUILDING UNTIL 8:30 AM UNLESS AN “INDOOR RECESS”
SIGN IS POSTED AT THE WEST AND NORTH DOORS, THEY HAVE A PASS FROM THEIR TEACHER, OR THEY
NEED TO DROP OFF THEIR IPAD. BACKPACKS SHOULD BE PLACED AT THE APPROPRIATE DOOR OF ENTRY
AS STUDENTS WILL NOT BE ALLOWED TO ENTER SCHOOL TO HANG THEM UP UNTIL WE ALLOW THEM TO
TAKE IPADS HOME. THIS WILL OCCUR NEAR THE END OF THE FIRST QUARTER AND WILL ONLY APPLY TO
GRADES 3,4 AND 5.



Parents/Guardians are not premitted to escort their children down to classrooms before school. Parents who
wish to speak with a teacher prior to school should stop in the office and we will contact the teacher for
availability. At the end of the day, parents are asked to wait outside until the 3:30 PM dismissal bell. Thank
you for your cooperation.

Items to be dropped off MUST be left in the Main Office for delivery, the only exception would be at lunch. If
lunch is being provided for your child, that will need to be delivered by a parent/guardian to the lunchroom.
School staff will not be able to do so as we are extremely short staffed at the noon hour.

Pick Up / Drop Off Policy: Please remember that the circle drive in front of school is available for student
drop off and pick up, but each parent MUST PULL IN ON THE RIGHT SIDE OF THE DRIVE next to the
curb in order for students to enter or exit your vehicle safely. The left lane of the circle drive is for THROUGH
TRAFFIC ONLY. Do not stop in the left lane of the circle drive to have children enter or exit vehicles due to
the safety hazard this creates and potential liability to drivers — especially in front of the main doors where signs
and street markings clearly elicit the attention of all drivers to this safety policy. Please feel free to utilize the
circle drive for SHORT TERM parking during the school day. The only exception is the area right in front of
the doors. If you are remaining at school for a longer term, we ask that you park on Robin Lane instead. The
Staff Parking Lot is for staff and bus routes only. PLEASE do not use the staff parking lot during the day,
especially before or after school, as it is the school bus route and is only zoned for that purpose. These policies
are in place to avoid any child related accidents, and when we all commit to them even if it takes a bit more
time or effort, you are modeling for your children that you, too, are a safe and respectful follower of our school
expectations!

PARENT/TEACHER ORGANIZATION (P.T.O.)

As parents of students at Rib Mountain School, you are all members of the P.T.O. Parents are invited and
encouraged to participate in P.T.O. meetings and activities including Open House, fundraisers, Fall Bazaar,
Book Fair, Decade Dance, and school volunteer activities. PTO meetings are held once monthly during the
school year. Active and concerned members strive to create the best possible educational opportunities for Rib
Mountain students, staff and parents. PTO meetings will begin in October. Please feel free to contact the
PTO-president, Tamara Sillars, if you have any questions regarding PTO activities.

ADMINISTRATION

ATTENDANCE

Careful attendance procedures are necessary to provide accurate information for required state reports and to
help us maintain adequate supervision of our students. Students are to be in the classrooms by 8:35 AM or are
recorded absent. If a student arrives after the 8:35 AM bell rings, he/she must report to the office for a
tardy pass. Parents/guardians that bring their child(ren) to school after the 8:35 bell must enter school,
press the buzzer, and come to the office to sign their child in and obtain a return to class pass. If tardies
become excessive, parents will be contacted. When a child must be absent from school, we ask that the parents
call the school secretary by 9:00 AM (261-0220). An attempt will be made to contact parents if a student is
absent and the parent has not called the school. All absences and tardies are recorded on the administrative
computer with the reason. Any unverified absences are recorded as unexcused. A student will be marked




absent for the morning or afternoon if arriving after 10:00 or leaving before 2:00. Records are available
for review by the principal and RtI Team.

Should it be necessary to pick your child up prior to the regular dismissal time, we ask that you press the
buzzer, gain access to school, and stop in the office and complete a Permission to Leave School form. For
supervision and safety, the students remain in their classrooms until our office staff pages your child’s
classroom to request that the student report to the office.

Students are required to remain on the school grounds throughout the school day. Those students who eat lunch
at school are not allowed to leave the school grounds during the lunch break. Students who ride their bicycles
to school are not allowed to move their bikes until 3:30 PM. If a student has a medical appointment during
regular school hours, a parent or guardian must come into the school and sign out the student. Students may not
leave the premises unsupervised during regular school hours.

UNEXCUSED ABSENSES

By state statute, we consider a student with five (5) unexcused absences in a semester a habitual truant, and in
the case of elementary age students, the parents can be referred to the Wausau Police Department/Marathon
County Sheriff’s Department for contributing to the truancy of a minor. Any unverified absences are entered as
unexcused. Letters will be sent as unexcused absences occur.

VACATIONS

Parents are encouraged to take vacations during the summer months, winter and spring breaks, or whenever
school is not in session. If it is necessary to take a child out of school for a vacation, we require that you notify
the office and/or teacher in advance of the anticipated absence. For example, if the student will be absent one
day, a 24-hour notice is required. For three days, we would appreciate a 36-hour notice. Extended absences
require some teacher preparation for the student; therefore, we appreciate your advanced notice.

Teachers may assign work for the student to complete while out of school and/or require make-up work
when back in school. In accordance with State Law, parents may excuse children up to 10 days per
school year; any parent- excused absences (outside of medical appointments) in excess of 10 days will be
recorded “Unexcused.”

MORNING MILK PROGRAM

Cartons of milk are available at mid-morning for those children wishing to purchase it. The students purchase
milk cards ($9.00 for 20 or $18.00 for 40). The cost of each carton of milk is $.45. Each morning that a student
chooses to drink milk, the card is punched. If you choose to have your child purchase morning milk, please
send a check in the amount of $9.00 or $18.00 payable to the “Wausau School District” in an envelope marked
“Milk Money” along with student’s name and teacher’s name.” Please DO NOT combine milk money with
lunch money. You will be notified by your child’s teacher when it is necessary to purchase another milk card.
Usually the empty card will be sent home in the red Rib Mt. folder. The cards are transferred from one grade to
another at the elementary level.



NOON LUNCH

Three options are available to Rib Mountain students at noon. Students may purchase a hot lunch at a cost of
$2.25 per day, ($.40 reduced) or bring a sack lunch from home to eat at school. The hot lunch includes a choice
of a regular hot meal or the alternate menu. One carton of milk is furnished with each hot lunch. Children
bringing sack lunches may purchase a carton of milk for $.45.

Orange juice is provided for children who are lactose intolerant; a note from the physician is required.

Alternate lunch menu is the same throughout the year: Ham and cheese or peanut butter & jelly sandwiches.

All students are issued a lunch number; this will be explained by classroom teachers and our cooks. Each
student has a hot lunch account. Payments to your lunch account may be sent at any time during the week.
Checks should be made out to WSD Food Service. Please enclose payments in an envelope marked “lunch
account” or use the food service envelopes located in the entrance to our school.

Items to be dropped off must be left in the Main Office for delivery, the only exception would be at lunch. If
lunch is being provided for your child, that will need to be delviered by a parent/guardian to the lunchroom.
School staff will not be able to do so as we are extremely shor staffed at the noon hour.




&E Policy 3705

WALSAL SCHOOL MSTRICT

Administrative Rule for School Meal Account
Charges and Collecticns

Parent and Guardian Responsibilities

it is the expectation that parents andior guardians plan for their child to have sufficient
access o food each school day. In addition, parents andior guardians are encouraged
to monitor and manage their child's school nutrition serdces account, including makimg
prompt payment wihen necessany.

These procedures describe how the District will approach charges and payments for
meals and other itemns that are offered for sale within the District's School Muthtion
Senices Program.

Access to School Meals and Other Nufrition Service ltems

Students

When a student purchases a school meal or other nuinition services items, the general
rule is that payment is due no later than at the time of service. However, a student may
occasionally wish to receive a school-prepared meal or other nutrition service tem that
the studemt doss not hawve enough money to pay for, either in hand or in a student meaal
account balance. Unless the student’s parent or guardian has made altemative
amangements with the school, these situations will normally be handled as follows:

1. Students (Grades K through 5) may charge the cost of school meals with a
negative balance. Upon reaching a negative balance of $10.00 collection efforts
will be initiated with Parents/Guardians.

2 Students (Grades & through 12) Breakfast may charge the cost of
reimbursable breakfast meals only up 1o 3 total negative balance of $20.00. At
this amount the student account will be deactrvated until payment is made.
Parents/Zuardians will b= notified by leftter and phone that the student meal
acoount has been deactivated.

3. Students (grades & through 12) Lunch may charge the cost of reimbursable
junch meals only up to a total megafive balance of $10.00. At this amount
students will be offered an altemate sandwich andior milk at Ala Carte pricing
only up to a total negative balance of $20.00. At this amount the student account
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will be desctivated until payment is made. Parents'Guardians will be notified by
letter and phone that the student meal account has been deactivated.

Ala Carte [extra items] privileges are suspended when a student's balance
becomes negative.

In addition. even if a student's household owes a debt within the School Muthtion
Services Program, & student will sheays be permitted to select and receive a regular
school meal at the time of meal senvice if either;

1

2

4

Staff

The District has determined that the student is cumently eligible to receive free
meals at school; ar

The student has sufficient prepaid funds in histher nuirtion senices account, or
enough money in hand, to pay for the meal on the day the meal is purchased; or
The parent’guardian has contacied the school's Mutntion S=rvice Manager or the
Cirector of School Mutrition Services and has made arrangements for payment of
the negative balanes; or

The student has tray in hand at the point of sale cashier area.

Staff may purchase meals or other items through the School Mutrition Services
Program. If necessary, staff may accrue a negative balance of $10.00. If a negative
balance of $10.00 is reached, the account will be placed on hold until payment is
received.

Hegative Account Balances notification to students and houssholds

The District's prefemed means of addressing all issues with a student's nutrition
sendices gocount, meal payments, and access to sufficient food while at school shall be
direct and timely communication with a parent or guardian.

1.

2

The District will niot inform a student in Grades K-5 of his'her account balance. Al
communication regarding Grades K-5 nuirition senices negative account
balances shall be direct and timely communication with a parent or guardiam.

The District may inform a student in Grades 6-12 of his/her cument account
balance and any restrictions that apply to his'her food selections and changes.
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MNegative Account Balances and Collection Procedures

The District encourages families to establish and regularty fund a prepaid nutrition
sendces acoount for esch child in the household. A negative balance in 3 student

nutntion services account is a debt that is cwed by the student’s parent or guardian {or,
if applicable, by an adult student).

iJnce a student’s account has a negative balance, the Distnct will make an imitial and
follow-up attemipt o collect the debt by providing the student's parent or guardian with
motice (e.g., by mail, email, telephone, etc } of the amount owed. Payment is dues
immediately upon notice. If these attemnpts are not successful, a school official will
attempt to make contact or schedule a meeling with a parent or guardian. The District
and the parent or guardian may discuss payment plan aptions.

If & negative balance still has not been paid after the collection eforts described in the
previous paragraph, parents and guardians should be aware of the following:

1. The District may continue to pursue collection efforts.

2 Debtin a student nutrition senvices account is not automatically discharged,
forgiven, or reduced at the end of the school year or due io a change in a
student’s enrollment status (e.g., graduates, transfers, etz

3. The District nomnally will not refer the debt to & thind-party collection agency or
file a lien or sult unless efforts to reduce the debt remain unchanged for 80 days.
At its discretion and to the extent permitted by law, the Distict may attemipt to
achieve collection of a nufrition services program debt by placing a lien, referming
the debt to a collecton senice, or inifating an action in small claims court.
However, before any of these steps are taken, the District will communicate the
intended course of action o the person responsible for payment with a final
nofice of the amount due.

Fa and Account Mana nit

For any meals and other nutrition senvices food items (i.e., food or drinks) that are
available for purchass that a student is not entitled to receive for free, it is wlimately the
respansibility of each student's parent or guardian o pay for the fems their child
receives,

The District offers an online system that 3 parent or guardian may uss to maonitor and
manage each child's nutrtion sendces account, including making payments. There is a
fee of 31.85 when a transaction is made using the online account managemsent system.

3
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The District strongly encourages families to establish and regulary fund a prepaid
school nutrition services account for each child in the housshold.

In addition to using the cnline account system o make payments, a person who needs
io make payment for student meals may:

1. Place funds in pre-payment envelopes and place inside the student's take-homs
folder (for elementary students) and parents should verify the payment was
deposited; or

2. Place payment in the school's secure School Mutrtion Services deposit box
during mormnal school hours; or

3. Bring payment to the school’s main office; or

4. Request consideration of other methods of payment by contacting the school's
Mutrition Manager or the Director of School Mutrition Services at 715-281-0806.

A persan making payment o & student nutrition senvices account who wishes to
designate specific amounts as either repayment of a debt or prepayment of future
charges should contact the School Mutrition Services Department at 715-261-0808 to
establish how the specific payment should be applisd to the account. Except for maney
that is brought to school for the specific purpose of purchasing a meal at the time of
senice, general payments that are directed to a student's nutrition sendices account
default o payment of any cutstanding balance first, with amy remaining amount treated

35 3 prepaymsnt.

The District charges a fee of $12.00 for each check that is returned or denied payment
by a fimancial institution. After a check is retumed or denied payment, the District may
refuse o accept payment by personal check in the future.

Donations to pay debts in student food service accounts

When donafions of money are accepled and used for the specific purpose of covenng
unpaid balances (in full or im part} in student nuintion services accounts, the District
shall consider the deb? repaid and discharged to the extent covered by the donation(s).
Except as provided in any terms or contingencies that are attached to a specific gift and
that have been accepted by the Disinict or School Mutrition Sendces Deparment
personnel shall nomnally aggregate (e.g., annually or more ofien) any donations that
have been received for the purpose of covering unpaid balances and then apply the
total amount on a pro-rata basis (either equal dollars per student or an eqgual
percentage of the amount owed) across the negative-balance account(s) of households
that the District has identified as being in financial need of such assistance. Where the
amount of such donations makes this preferred approach impractical, the Director of

4
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School Mutrition Senvices may approve an alternative approach that still prontizes
apphying the available funds to the nuirition senice accounts of one or more households
im financial nead.

Account Transfers and Refunds

Account Transfers: Account funds may be transferred from one student account to
anaother OR o the School Meal Assistance Account The School Meal Assistancs

Apcount is used to pay for meals of students in need at the discretion of the Director of
Schionl Mutrition Senvices.

& reguest to fransfer funds may be made by calling the School Nutrition Services
Cepartment at 715-261-0806 or by emailing Tracy Bliese at

thlieseffwausauschools.org.

Refunds: If maney is left in an account upon graduation, or a student moves out of the
Disfrict, a refund may be cbtained by submitiing a written request to the School Mutrition
Senvices Department at 850 South Tth Avenue, Wausau W 54401, Refund should be
received in 4-8 weeks. For students maoving out of the District, a forwarding address
must be provided. [t is the requester's responsibility to follow wp if the request is not
received in a timely manner. Account balance information cam be obtained by calling the
School Mutrition Sernvices Department at 715-261-0806.

Transferring Students: Parents/Guardians should contact the Schaool Mutrition
Senvices Department when students withdraw from the District. The School Mutrition
Senices Department will provide households the option of donating funds to the Meaal
Assistance Account or to receive a refund. Funds not donated to the Meal Assistance
Apcount, will b2 issued to households with balances of 510.00 or greater to the
student's primary contact. Funds less than 510,00 must be picked up in person at the
School Mutrition Senvices office within 30 days of nefification. Funds less than 310.00
remaining after 30 days from notification will be placed infto the School Mutrition
Senvices Department account.

Graduafing Senicrs: Upon high school graduation, the School Mutrition Senices
Department will transfer funds from graduating students fo siblings, if applicable. The
Departrment will contact households with remaining funds fo provide the option of
donating funds to the Meal Assistance Account or to receive a refund. Funds not
donated io the Meal Assistance Account, will be issued to households with balances of
$10.00 or greater to the student's primary contact. Funds less than $10.00 must be
picked up in person at the School Mutrition Senices office within 30 days of notification.

10
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School District website (ganw wausayuschools ong) or call the School Mutrition Sendces
Department at 715-201-0806.

Legal References: Wisconsin State Statutes: Section 115.34
Section 115.341
Sechon 1165.343
Section 115347

Federal Law: 42 ULS.C. §1T58(bW AN

LUNCH BUNCH

Lunch Bunch is an exciting program initiated several years ago and will be continued. The program's goal is to
encourage pride and ownership within the school. Student helpers from each grade assist in the cafeteria at noon
to keep all areas clean. This is known as the "Japanese Concept," and it is utilized to instill responsibility and
respect for school property. We have had excellent feedback from parents on this program, and we encourage
you to instill some of these concepts at home as well.

11



HOMEWORK

Rib Mountain Elementary School believes:

The mastery of basic skills is essential for a sound education. Meaningful practice over a period of time will be
necessary to attain mastery learning. Homework allows students an opportunity to explore educational
experiences beyond the classroom. Homework may be expected under the following circumstances:

1) When an assignment has not been completed in the allotted class time

2) When a specific student learning difficulty needs to be overcome

3) When a student returns from an absence

4) When a student or class displays an interest in doing additional research on a given topic
5) When a student is not working up to his/her potential

6) When class time has not been used wisely by a student

7) When specific skills need to be strengthened

REPORT CARDS AND PARENT/TEACHER CONFERENCES

Report cards are sent home at the end of each quarter (four times each year) for students in grades 1-5.
Kindergarten parents will receive a formal report card after 2™ and 4™ quarter. In 2003, the Wausau School
District implemented a new Standards Based Elementary Report Card. It gives parents a much clearer
perspective on how each child is doing in relationship to our District and WI State Standards. After you have
reviewed the marks and comments, please sign the envelope and return it to your child's teacher. Conferences
for grades Kindergarten through 5™ are usually held in November and February/March.

The Wausau School District does not discriminate against individuals on the basis of sex, race, religion, national origin, ancestry, creed, pregnancy, marital or parental
status, sexual orientation, or physical, mental emotional or learning disability. Federal law prohibits discrimination in education and employment on the basis of age,
race, color, national origin, sex, religion, or disability. Anyone who believes that the Wausau School district has inadequately applied the principles and/;or regulations
of Title VI, Title VII, Title IX, Section 504 or the Americans with Disabilities Act, my file a complaint with the WSD Equity Director at the Longfellow Administration
Center, 415 Seymour Street, Wausau, Wisconsin 54402-0359, or by telephone at 715-261-0500.

Hmong Parents: If you need clarification, please contact Rib Mountain School; Yog tias nej muaj lus nug, thov hu rau tsev kawm ntawv Los yoga tug frog pee
ham 261-0220.

HEALTH SERVICES

Rib Mountain School health services are provided on a consultation basis by the Marathon County Health
Department and a district nurse. First aid treatment for minor injuries is performed by school staff. Medication
through parent/doctor permission is administered by our teacher/health aides. If your child becomes ill or is
injured during the school day and is in need of medical treatment, you will be contacted to pick up your child.
It is imperative that we have accurate, up-to-date contact information. It is important to note that the
School District employs three registered nurses who in turn serve all schools (elementary, middle and high
school); therefore, their time per building is limited. REMINDER: District employees are required by law to
contact parents of children who are not feeling well and/or have a possible communicable illness or disease. In
turn, it is the parent's responsibility to pick up these children.
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If a child has an accident on school premises during regular school hours, the accident must be reported to the
adult supervisor in the immediate area. An accident report will be completed and filed at the Administrative
Center. If a child needs physician's attention, parents are requested to report the physician's findings to the
school. Insurance coverage for accidents is through the family’s insurance carrier.

VISION AND HEARING SCREENING: Vision checks are given to all students in grades 1, 3, and 5.
Hearing checks are given to all students in grades K, 2, & 4. The county nurses perform the testing and inform
parents of any apparent problems.

IMMUNIZATION LAW: It is Wisconsin law that within 30 school days after the beginning date of school,
all students (K-12) have written evidence on file at school of complete immunization. Immunization against
Measles, Rubella and Mumps must have been received after the first birthday. Immunization waivers are
acceptable for health reasons (signed by a physician), religious reasons, or personal conviction (signed by a
parent or guardian). Parents of students who have not complied with immunization requirements or who have
not filed a waiver will be referred to the District Attorney. Non-compliance may result in court action and a
fine. An immunization clinic is held at the Health Department. Please contact the Department at 261-1900 for
information on dates, times, locations and the cost of immunizations.

COMMUNICABLE ILLNESS/CONDITION: Teachers have a legal responsibility to send home any child
who is unclean or who displays symptoms of a potentially communicable illness or condition. Parents will be
notified by phone when a child needs to be sent home.

POLICIES ON MEDICATION

PHYSICIAN PRESCRIBED MEDICATIONS - BASIC REQUIREMENTS: NO prescription medication
will be given to a student by a school employee unless the following are delivered to the Health Office:

* Written and signed instructions from the prescribing physician on the "PHYSICIAN'S ORDER FOR
MEDICATION ADMINISTRATION" form. The physicians in the Wausau area may have these forms in their
offices or you may pick one up from the school health office. A copy is also attached to this handbook.

* Any change in dosage or time to be administered must be done at the request of the physician only, and new
forms need to be completed. THERE ARE NO EXCEPTIONS TO THESE POLICIES AS MANDATED BY
THE STATE. Parents may need to come to school to administer medication if the proper forms are not
completed. Students may not keep medication in their desk or locker or take medication on their own except for
prescribed inhalers, and only if the physician indicates on the medication form that the child is able to
administer by her/himself. As students are not allowed to carry any medications, parents are expected to bring
the medications to the health office with the necessary forms.

NON-PRESCRIPTION MEDICATIONS: Designated personnel will administer non-prescription
(over-the-counter) medications ONLY with parent approval as indicated by written consent on the
"Parent/Guardian Medication Form."

13



IMPORTANT

All medications -- PRESCRIPTION AND OVER THE COUNTER —must be in their original container.
Medications brought in small Tupperware containers, plastic bags, envelopes, etc, will not be dispensed by
school personnel. The responsibility for having a sufficient supply of any medication at the school is that of the
parent. The responsibility for taking the medication is that of the student. The following information must be
printed in language understandable to the lay person on the original container:

CHILD'S FULL NAME - PHYSICIAN'S NAME
NAME OF DRUG, DOSAGE, AND DURATION
TIME AND QUANTITY TO BE GIVEN

STORAGE OF MEDICATIONS: No more than a 15-day supply of medications may be kept at school. The
empty prescription container will be sent home with the student indicating a new supply of medication is
needed. These medications are kept in a locked, safe place, not accessible to students and checked out only by a
district employee or the person designated to administer medications. The completed consent forms and a
medication log are maintained. School personnel are asked to report any unusual behavior of pupils on
medication. Parent cooperation and assistance in all areas of student health services is essential and much
appreciated!

Once again, any medication that is taken at school needs to have a School District Physician/Parent Medication
Administration Consent Form completed before any medication can be dispensed at school. If the medication is
over-the-counter, only a parent’s consent is necessary. Forms may be picked up in the Health Office. All
medication must be picked up by a parent/guardian at the end of each school year per district policy. We will
dispose of all medications left behind at the end of the school year.

EMERGENCY INFORMATION — Very Important!

Emergency Contact/ Medical Information/Field Trip Authorization forms are completed by parents at
registration and kept in the student cum. At the beginning of each school year, a Census Verification Report is
sent home with every student, and parents are asked to update the information so data in the district data base
can be updated. It is imperative that we have up-to-date information. In case of an emergency or student
illness, parents and/or other authorized persons will be contacted. It is important to have individuals listed on
the form that are able to come to school during the day to pick up sick children. Parents/guardians will also be
notified of important school events, closings, etc. using the district’s automated system so home phones, cell
phones, and emails need to be up-to-date.

INCLEMENT WEATHER

When the weather is raining or extremely cold, students will be allowed to enter the building upon arrival after
8:15 AM. Supervision will be provided in the gym. Outdoor recess breaks will not be held if it is extremely
cold or raining.

Should it become necessary to close school because of the weather, that information will be broadcast over local
radio and T.V. stations and through the district’s automated messenger system. School cancellations--either
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before school or during school--are the responsibility of Central Office. Please do not call the school as
we must wait for directives from them. Please have a plan for your child in the event school is closed.

INSURANCE

The Wausau School District offers information for those parents wishing to purchase student accident insurance and
student dental insurance. This information is available in the school health office. These programs are totally independent
of the school district.

INTRA-MURAL ACTIVITIES

Rib Mountain School will offer a variety of extracurricular activities and special programs that may be of
interest to students throughout the year depending upon the availability of coaches. The following is provided
for your information, and we highly encourage students to participate in any activities that interest them. Any
parents interested in coaching should contact the office. Due to district policy, there is some paperwork
involved before a non-district employee will be allowed to coach. Call the office if you have any questions.

Safety Patrol — Grade 5 — All year

Flag Football — Grades 4 & 5 — September - October
Volleyball - Grades 4 & 5 — September - October

Book Bowl - Grades 4 & 5 - November - February

Boys & Girls Basketball — Grades 4 & 5 — January - February
Track - Grades 4 & 5 — April - May

Tennis - Grades 1 — 5 - May

Leaders — Grade 5 — All Year

AFTER SCHOOL ACTIVITIES

Girl Scouts and Brownies, Boy Scouts and Cub Scouts, athletic events, extra-curricular activities, and clubs are
scheduled after school is dismissed for the day. Contracts are required by the board office for any group using
school facilities. Please see the website to reserve Wausau School District buildings for use at
http://www.wausauschools.org/cms/One.aspx?portalld=808927&pageld=4745852.

Unless specific arrangements are made with the principal, all groups need to be out of the school at the close of
the scheduled activity. Those people in charge of these various groups should see that the children in their
group stay in the area designated and leave the building promptly. If supervision becomes an issue, the school
reserves the right to cancel the contract.

LOST AND FOUND

Lost and found table and clothes rack are kept in the hallway across from the health office; small items are kept
in the office. Children should have labels or identifying marks on articles such as boots, shoes, mittens
and jackets. All balls brought to school must have the child's name written with magic marker. If you are
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missing items of clothing, please check the containers. Found items will be kept for approximately 30 days and
then disposed of to avoid undue accumulations.

SUITABLE CLOTHING

Outdoor activity is an important aspect of our instructional program. Except during periods of rain or extreme
cold, students will be expected to remain on the playground until the 8:30 AM bell rings, during recess periods,
and during the lunch break. Please dress your child accordingly. Warm caps, mittens, waterproof footwear and
warm coats/jackets are a must. Rib Mountain School does not have a "dress code"; however, we follow the
district’s dress code policy. Please refer to the district dress code policy included in this handbook.

PETS

Children enjoy sharing their pets with their classmates and many things can be learned through having the
animals visit. However, for the health and safety of all students and the many allergies that are apparent with
children in our schools, you must have permission from the classroom teacher before bringing an animal to
school, and the animal must also be leashed or be caged if permission is granted. No pets are allowed on the

playground or in the building during school hours without pre-arrangement.

NEWSLETTERS

The Rib Mountain School Newsletter will be posted bi-weekly. Please see the school website

(@ www.wausauschools.org/ribmtn. Paper copies will no longer be sent home in an effort to save on expensive
printing cost. Please contact the office if you have an article to include in the newsletter. Be certain to read the
newsletter carefully as it contains pertinent information.

ACCESS TO SCHOOL BUILDING AND CLASSROOMS

For safety purposes, all doors will be locked during the school day once classes begin. Access may be granted
during the day by using the front doors by the office. All visitors must be buzzed into the building in order to
gain access. Doors will be unlocked at 3:30 PM with the dismissal bell and the school building will be locked
again everyday by 4:00 PM. This allows personnel to clean the classrooms, hallways, rest rooms and offices.
Students in the Wausau Child Care Program stay in a designated area, and parents picking up students from
Wausau Child Care must use door #10 in the circle drive, by the playground. Wausau Child Care will be
located in room #12. Students remaining after school for a special school activity must stay with the
supervising teacher or parent, and must leave the building as soon as the activity has been completed. If your
child leaves something behind at the end of the day, it will be necessary to wait until the next school day
to pick up that item. The custodians will not open the school and/or classrooms if something is forgotten.

EARLY DISMISSAL PROCEDURE

Mrs. Steckbauer will assume the responsibility of implementing the early dismissal plan when necessary.
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1) Bus-riding children will report to the gym until the buses arrive. Walkers and those picked up by parents
will be dismissed at the stated dismissal time.

2) All children who ride the bus will take their bus when it arrives; ALL after school plans shall be

considered canceled; this includes personal plans as all children will be sent HOME!!! It will not
be necessary for these children to telephone home. With appropriate notice, we will do our best to
deliver messages to the children before the buses arrive if you have a special circumstance on that day,
but we must be given ample notice to do so.

3) Children who go to Wausau Child Care will need a plan for early school closings as WCC does not
operate when school is closed. Those who are eligible for bussing will take their bus home.

Please have a plan in place for such unexpected events, and discuss it with your child to
help alleviate confusion.
FIFTH GRADE LEADERS

Leaders are selected from the fifth grade class after completion of an application process.
Throughout the year, leaders are called upon to assist students in classrooms and on the
playground. They will work closely with the PBIS team to teach students about safe behavior at
school. Leaders will present themselves as role models inside and outside of the classroom.

RIB MOUNTAIN PHILOSOPHY

It is the philosophy of Rib Mountain School to help each child achieve his/her fullest potential as a student and as a
person. In a positive atmosphere, we will work to develop self-confidence in students, to promote a love of learning, a
sense of responsibility, and a feeling of satisfaction for work accomplished to the best of oneds ability. To reach this
outcome, all significant individuals must work together in a professional and caring manner to help each child realize
his/her potential including students, teachers, administrators, parents and the community.

Our Mustang Motto encourages Rib Mountain Students to Strive to Be Champions:

Rib Mountain School’s core values as listed above have been implemented to motivate all students to be
responsible, respectful young individuals who strive to do their best academically and behaviorally each day.
We begin each day with our WRBS Station announcements highlighting these core values and reinforcing with
students ways that they can “Live Above the Line” here at school by exemplifying specific expectations
throughout the school. Our school behavior matrix is used to teach all children the behaviors we expect in all
areas of the school. We engage students through reinforcing our expected behaviors in all the common areas of
the school with what we call - MUSTANG MONEY which can be spent in our Mustang Market. Frequently
throughout the school year, students are also acknowledged for their positive behaviors with various enjoyable
acknowledgement activities that are based on Mustang Money earnings. Our school-wide expectations
emphasize mutual respect and cooperation among faculty and students alike. We have seen tremendous
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benefits through the use of our “Mustang Motto” as encouragement and as an engagement tool to help students
strive for excellence and respectful behaviors through their own decision-making and choices.

We also utilize another facet of positive discipline that teaches children responsibility and accountability for
their choices when they fall below the line and our expectations. Child generated “Fix-it Plans™ are a tool that
we utilize with children either verbally or in written form. The Fix-It Plan guides each individual through a
process of identifying what core value was broken, taking responsibility for the choices made, and coming up
with a plan of how to make a better choice the next time. Students and staff work collaboratively on this
process which teaches children positive problem solving techniques and appropriate consequence acceptance
when necessary. Parents are also involved in written fix it plan completion through signature and feedback
opportunities right on the form itself. We highly encourage your involvement in teaching children appropriate
and respectful decision-making skills.

The Behavior Tracking Forms will no longer be sent home when a student exhibits a below the line behavior
that does not meet the classroom or common area expectation even after three reteaching cycles of the expected
behavior. Teachers will contact parents via a phone call, email, or text message to share concerns. The
Behavior Tracking Form is intended to keep track of chronic or frequent behaviors considered to be disruptive
to the learning environment. It is NOT designed to be a disciplinary tool This system is an important part of
our RtI (Response to Intervention process). These behaviors, if not corrected or improved upon, could lead to a
need for higher levels of discipline support through a referral to the principal. We highly encourage
communication with your child through at home discussions and teacher contacts.

When Behavior Tracking Forms become high in number, a face to face meeting may need to be scheduled to
address the issue. Being a partner, to decrease the frequency of unexpected behaviors to the more positive
behaviors, is the goal.

Fix-it Plans: Fix-it Plans may come home for a parent signature to assist the child in the reflection process.

We value parental support and input in decision-making, and we will work with you to ensure the continued
growth of each child’s positive decision making skills.

The following documents on pages 19 - 24 reflect the behavior expectations that we strive for all students to
portray in all areas of the school with regards to our Mustang Motto. Please check out our school website for
more links to our school expectations and behavior documents. We included our playground and indoor recess
guidelines as well so we can consistently communicate with all families what we expect and reinforce to keep
all students safe in a respectful environment.

Work Hard  Be Respectful Be There — Be Ready Be Safe
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School Wide Behavior Matrix of Expectations

Classroom IXQFKUR| +DOOJ 30D\JUR| %DWKU| $VVHPE(Q % XV /L(
:RUN | Doyourbest | Doyourjobswell T | Watch Know the rules 7KH )LYH | BeaChampion | Know the bus
+DUG| work every lunch bunch, what’s going | and obey them. Listener at all line rules and
time. cleaning up your on ahead of 2 minutes to times. obey them.
area and tray. you — eyes Watch where you do your job.
Take your forward. are going at all 2 pumps of Remember
time T #1 Voice Level times. soap. and model the
neatness Know 2 hands to expected bus
counts. Eat quickly and be | where you | Be aleader T not wash. rider
on time. are going a follower. 2 towel behaviors
Never give up and why. cranks.
Thea 2 Points!
problem Walk - on
solver. the right.
5HVSH #1 Voice Respectful words # 0 Voice Follow the rules. #0 Voice Eyes on #1 Voice
Level at all with friends and Level. Level Speaker T Level
times adults. Solve problems Mouth quiet.
Respect peacefully. Respect Listen to
Kind, caring Take care of your | the learning Privacy of Talking with supervisors
words tray and food. of others Always ask others at all Neighbors is not and bus
while permission to times. important. drivers when
Solve passing enter the building. directions are
Problems by classes. given.
compromising Helping hands
Greet and Words
Helping others always.
hands. when
appropriate
- otherwise
smile and
wave.
% H On time for Stay in line. Stay in Line up Follow the Pretzel legs and Be on time.
7TKHU school. your line. immediately when JLYH 1M handsinlap
% H Know your code. the bell rings. show you are Find your spot
5HD G\ Materials out Get a drink Return to ready. at the end of
and prepared Use the restroom only with Take Turns on class with no the line.
for class. and wash hands permission. equipment. detours. Be on time to
before entering. the assembly. Have your
Eyes on Greet your backpack and
speaker. Raise your hand teacher with When clapping all materials
before excused. smiles not and moving, with you.
Follow complaints. follow
directions first expectations Permission is
time given. given. needed to
move or
leave.
%H 6D| Handsand Hands and feet to Hands and Use hands, feet Hands and Hands and feet Hands, feet
.HHS | feetto self on self in line. feet to self and objects the feet to self at to self. and objects to
KD QG| carpet, group T be aware way they were all times. self.
IHHW 1 work, etc. Keep your hands of space in intended in any Permission is
REMHH on your own tray. front of activity. Leave No needed to move When
W R 6H Use materials you. Trace T soap, or leave. boarding the
for what they Have a plan for Know when to water, and bus, stay in a
are intended your equipment. WALK on find something towels. Sit on your single file line.
to do. the right. else to do. bottom.
Problem solve Bring your
with words not listening ears T
actions. empty pockets.
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Guidelines for a Successful Playground
Above The Line

O Safety is the number one rule — tripping, teasing, pushing, grabbing others, arguing and unkind words
are not safe or respectful behavior. Settle differences peacefully — STOP/THINK/PLAN.

O Supervisors are our safety friends and may change rules based on weather, equipment conditions, and

other special circumstances on a given day. We will respect them at all times.

Always be prepared to go outside with responsible actions including using the restroom prior to lunch

and bringing along jackets, hats, mittens, and balls to the lunchroom with you.

Games such as football, kickball, soccer, dodgeball, and 500 are only safe when played on the field. A

schedule will be developed for equal play throughout the seasons. Basketball and funnel ball are the

only games allowed with balls on the blacktop.

Bicycles are permitted on the playground only before 7:45 am and after 4 pm.

Use all equipment in a safe manner and in the way it is meant to be used.

Rocks, wood chips and snowballs are to remain on the ground.

Trees and fences should remain untouched.

Tag is not safe when played on the equipment.

Throwing and kicking balls against the school is not a safe activity.

Bleachers are only for after school activities; they should not be used during school time.

Sliding is only safe when we go down feet first on our bottom.

Swinging is only safe when we sit on our bottom and swing straight forward and backward.

Winter weather means boots everywhere on the playground — no questions asked.

Soft-type balls including rubber, soccer, and tennis balls are safe on the field. Basketballs can be used

on the blacktop for funnel and basketball games.

Respectful Behavior includes lining up immediately when the bell rings.

All toys and games are safest when left at home. Balls from home are ok as long as your name is on

them! The principal reserves the right to hold onto toys until parents can come and obtain them.

Students will return equipment to the proper place when recess is over.

(@]

O¢ O¢ O¢ O¢ O¢ O¢ O¢ O¢ O¢ O¢ O« O«

O¢ O«

O«

0 LORU, QI LDFVIRQV RI D 3@\ J LRXQG 5 X

Breaking a Rule that was not a danger to anyone except to myself

Consequence: Apologies are always part of respectful behavior. Next steps can include: Stand by the wall for
a period of time, walk with a supervisor for a period of time, and repeated infractions may require watching a
video of appropriate behavior, and/or written practice of the rule and proper use with a supervisor.

0 DN\RU, QILDFVIRQRI D 3M\ JWRXQG 5 XM

Non-compliance with the supervisor in charge, physically hurting someone else, deliberatly unkind or bullying
behaviors Consequence: Miss the rest of that recess and meet with the principal to determine appropriate
consequences with parents notified.
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